IRFU Ulster Branch Ulster Under 17`s Development Squad

Manager’s Job Description

The Manager will be responsible for all “off-field” administration and organizational duties relating to his/her squad and will report directly to the IRFU (Ulster Branch) 

Please note that this is an honorary position.

Minimum Requirements

· IRFU Foundation qualification
· Experience in an administrative role including some if not all of the following:- 
· Record-keeping

· Collation of data

· Organizational skills

· Project management

· Interpersonal skills

· Proven ability to communicate and interact with various groupings

· Problem solving ability

· Experience of having worked in a similar role with an Under 16 County Squad.

Roles and Responsibilities

· To assist the squad with administration and organizational duties. (This includes arranging dates, venues & times for sessions, maintaining player attendance records and keeping individual player records.) 

· Liaise with the squad and coaches regarding requirements for training and matches.

· Assist with supervision of the players at all times.

· Communicate all information regarding the squad’s activities to players, coaches, parents, clubs, schools and Ulster Branch.

· Managing the kit and equipment requirements of the squad and coaches

· Ensure all IRFU (Ulster Branch) policies are adhered to. (This includes Child Protection and IRFU Code of Ethics as well as Data Protection)

Skills and Qualities

· Commitment and Enthusiasm – This position will require some time commitment with planning, preparation and weekend sessions. 

· The Manager should act as a role model and set the right example for players, coaches and everyone involved with these squads.

· Team Work – The Manager needs to be able to work effectively with the coaches, players, parents and the IRFU Ulster Branch Rugby Department to ensure conflict is avoided and effective delivery of planned rugby development.

· Planning – Meeting deadlines will be essential for the squad to function effectively.
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